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LIBRARY INFORMATION 
LITERACY INSTRUCTION
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OUTLINE

• General Rules
• Opening hours & Services
• Library homepage
• Library catalog
• E-databases
• Off Campus Access
• Thesis Submission
• Interlibrary Loan & RapidILL
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GENERAL RULES

• No Food or Drinks in the Library.
• Smoking is permitted.
• Readers' Cards are not transferable.
• Silence shall be maintained as far as possible in the 

Library.
• Library staff are empowered to stop any activity in 

the Library which they consider prejudicial to the 
safety, well-being, or security of readers or Library 
staff or to the preservation of the collections.



OPENING HOURS
Opening hours

Mon- Fri：8:00-22:30
Sat,Sun：9:00-17:00

Summer vacation
Mon- Thu：9:00-18:00
Fri ,   Sat：9:00-17:00
Sun: Closed

Winter vacation
Until further notice

Closures
National holidays, Sundays during summer and winter vacation.
Special conditions: e.g. typhoon, power outage…etc.
Borrow and return items
30mins after library open, 30mins before closing.
4F Reference division Opening hours
Mon-Fri：8:30-17:30 ; 18:30-21:30
Sat ：9:00-12:00 ; 13:00-16:30

Summer & Winter vacation
Until further notice

1F Learning commons
Mon- Fri：8:30-22:30
Sat,Sun：9:00-17:00 

Summer & Winter vacation
Until further notice 4
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LIBRARY SERVICES

• Circulation Services (3F)
• Books (3F) 
• Journals (5F) 
• Copy Machine & Printer (3F) 
• E-resources (E-books, E-journals and databases)(4F)
• Research & Reference Services (4F)
• Interlibrary Loan & RapidILL (4F)
• Thesis Submission (4F)
• Computer Lab(3F)
• Software (3F)
• Wifi (2F) & Email (2F)
• Note: International Exchange students, please contact 

office of Academic Affairs (ext.2124) to obtain Student 
account ID and password before using Library E-
resource off-campus, RapidILL or setting Wifi.



6

Library Homepage
http://lis.nsysu.edu.tw/
or Google NSYSU Library



LIBRARY CLASSIFICATION

• How to locate a particular book？
• Library materials or any information (books, journal/periodicals, 

audiovisual materials, files, …) according to their subject and 
allocating a call number to that information resource.

• Library Classification
- Chinese：

Classification Scheme for Chinese Libraries (In Chinese)
中文圖書分類法
• http://catweb.ncl.edu.tw/class2007/96-1-1.htm
Non-Chinese：
Library of Congress Classification 
• http://www.loc.gov/catdir/cpso/lcco/

• Chinese and non-Chinese classification comparison
• http://ref.ncl.edu.tw/reference2.htm 7

http://catweb.ncl.edu.tw/class2007/96-1-1.htm
http://www.loc.gov/catdir/cpso/lcco/
http://ref.ncl.edu.tw/reference2.htm


CALL NUMBER

• Special collection code：
• R：Reference items, P：Periodical ,VD：DVD (movies, documentary)、

DD：Digital disc.
• Classification code：

Chinese： Classification Scheme for Chinese Libraries
Non-Chinese： Library of Congress Classification 

• Author：
• Non-Chinese： The cutter number, The cutter number is a coded 

representation of the author or organization's name or the title of the 
work.

• Other codes：
Volume and issue numbers, copy numbers, and other 
annotations are like an additional cutter number but are shelved 
by basic alphabetization (numbers alone come before letters).
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SEARCH LIBRARY CATALOG

9

Link to Advance Search

Basic Search
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ADVANCE SEARCH

Search by setting 
more limitation



UNDERSTAND BIBLIOGRAPHY 
ON LIBRARY CATALOG

• Book
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Link to Online Service

Paper Collection
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UNDERSTAND BIBLIOGRAPHY 
ON LIBRARY CATALOG

• Journal / Periodical
• Shelf number of periodical

Periodical in western language
Current : e.g 5F Technology A-016 ; 
Past/Archive : 9F Back issue areas

• Periodical  Holding Volume
* 16 (1993) –

Holding starts from volume 16,1993
* 2 (1973) - 14 (1977)

Holding started from volume 2,1973 to volume 14,1977
* 1 ( 1931 mfl ) - 50 ( 1979 mfl ) ，52 ( 1981 ) -

Holding started from volume 1,1931 to volume 50,1979 
are storage as microfilm, please contact 4F Reference 
division.
Volume 52, 1981 to present are print copies.
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UNDERSTAND BIBLIOGRAPHY 
ON LIBRARY CATALOG

• Journal / Periodical

Link to Online Service

Paper Collection

Holdings(Paper)



USING E-DATABASES 

• We subscribe to a range of databases: some cover 
all subject areas (eg Web of Science), and some cover 
specific subject areas (eg MLA Bibliography for English 
Literature).

• Library homepage→ Databases search
• Citation database & Full text database

• Citation database :
• Provide a descriptive record of an item, but the item itself is not 

provided in the database. Information about the item is provided, 
including such things as author, title, subject, publisher, etc. The 
information provided is called a citation.

• Full-text database : 
• Provide not only citation but full-text as well.
• Note: Most of articles in full text database provide full text, but 

depends on author’s authorization.
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USING E-DATABASES 

Link to MetaLib search service.
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USING E-DATABASES 

Search Results

Use these options 
to limit your search 
to specific sources.
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USING E-DATABASES 
Click Find it to open SFX(e-journal service link) window

Click Go to 
connect to 
database website

Open full-text 
html or download 
PDF
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USING E-DATABASES 
List database for judge the usefulness of a database for your 
search and to access the database.



• General database 
• Web of Science (WOS) (Citation database)

• Including Science Citation Index Expanded (SCIE) & Social 
Sciences Citation Index (SSCI).

• Coverage over 50,000 scholarly books, 12,000 journals and 
160,000 conference proceedings.

• Not a full-text database, it is an index of peer-reviewed 
resources that links to other databases that provide full-text 
copies.
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RECOMMEND DATABASES 
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RECOMMEND DATABASES 

• Database
Social Science

Education Research Complete (full text)
PsycArticles (full text)
JSTOR Arts & Sciences Collection (full text)
Project Muse (full text)

Humanities and Art
JSTOR Arts & Sciences Collection (full text)
MLA Bibliography (Citation)
Music Index (Citation)
Oxford Music Online (full text)
Project Muse (full text)
RILM Music Literature (Citation)
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RECOMMEND DATABASES 

• Database
Business and Economics

Business Source Complete (EBSCO)(full text)
EconLit  (Citation)
Emerald Fulltext (full text)
JSTOR Arts & Sciences Collection (full text)
Project Muse (full text)

Public Affairs
JSTOR Arts & Sciences Collection (full text)

Technology and BioMedicine
MEDLINE (Citation)
Royal Society of Chemistry (full text)
ACM Digital Library (full text)
IEL (full text)
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OFF CAMPUS ACCESS

 To access e-
resources follow 
the links from the 
Library website 
or the Library 
catalogue.

 These links will 
usually take you 
straight to the 
NSYSU Web Sign-
on screens where 
you will need to 
enter your NSYSU 
student account ID 
and password.

 You should then be taken straight to the e-resource you 
selected with access to NSYSU subscribed content.

 Access will usually be the same whether you are off-campus.
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THESIS SUBMISSION

eThesys website:
For thesis submission and 
NSYSU theses search.



24

THESIS SUBMISSION

Note: Read Thesis 
Format Regulations 
before edit and 
upload thesis.



25

THESIS SUBMISSION

1. Application for 
Thesis Authorization 
Alteration or 
Replacement.

2. Authorization Letter 
of the graduation 
procedure.
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INTERLIBRARY LOAN

• Interlibrary Loan
• Interlibrary Loan is a service for faculty, staff and registered 

students, allows users to borrow physical material from other 
libraries and research institutes, as well as obtain copies of 
articles or chapters from titles that are not held by NSYSU Library.

• What can be requested on Interlibrary Loan?
• Books and multi-volume works
• Conference proceedings
• Dissertations (Selected chapters or pages)
• Selected bound journal volumes
• Selected articles from journals
• Selected book chapters
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INTERLIBRARY LOAN

• Interlibrary Loan Response Time
• Available materials usually arrive within 2 weeks, but in some 

cases may take longer. Most articles are received in about 3-7 
working days. For faster response times, try RapidILL.

• Interlibrary Loan Cost, Period & Overdue Fines
• Cost & loan period policies vary according to the lending 

institution.
• Notification

• Notice will sent to your e-mail when requested material arrives.
• Pick-Up And Return Locations

• 3F Circulation desk.
• Please note that all materials are not available as PDF images.

http://140.117.11.176/pre_jade/rlogin1.asp
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INTERLIBRARY LOAN

• How To Place Request 
( Nationwide Document Delivery Service / NDDS )
• All Interlibrary loan request must apply via NDDS website.
• Login to your NDDS Interlibrary Loan account to place your 

request. 
• First-time users will be required to register before proceeding.

https://ndds.stpi.narl.org.tw/
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INTERLIBRARY LOAN

Please 
refer to the 
User Guide 
for further 
instruction 
on NDDS 
website.
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RapidILL

• Rapid ILL for Articles
• With Rapid ILL (Interlibrary Loan), you can order journal 

articles not owned by NSYSU Library. 
• Just complete the Rapid ILL form located on the library's 

website or Here. 
• If available, article can be pick-up within approximately 1-4 

working days.
• Notice will sent to your e-mail when requested material 

available.

http://140.117.11.176/pre_jade/rlogin1.asp
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LIBRARY CONTACTS

• Ask A Librarian, Comment or Suggestion.
• Circulation Services, Paper Collection, Facilities…

Ext.2426 cirlib@mail.nsysu.edu.tw
• Electronic Collection, Reference Services, Interlibrary Loan & 

RapidILL…
Ext.2451 libsys@mail.nsysu.edu.tw

• Thesis Submission.
Ext.2452 etd@mail.nsysu.edu.tw

• Student Email.
Ext.2522 service@mail.nsysu.edu.tw

• Software services.
Ext.2464 soft@mail.nsysu.edu.tw

• Facebook
https://www.facebook.com/nsysulis
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