
MICROSOFT TEAMS

Add “灣plus” in



OPEN MICROSOFT TEAMS

Method 1 (Web version)
Sign in via a browser at https://teams.microsoft.com

Method 2 (Desktop version)
Download Teams from the Microsoft Store and sign in

Note: If Office 365 is installed, Teams is usually installed 
automatically.

Enter the URL 1. Enter keywords

2. Download Teams

Sign in to your account



SIGN IN TO MICROSOFT TEAMS

1. Sign in to your account

2. Click No



SEARCH FOR “WANPLUS”
Enter “灣Plus”

Select “灣Plus” under “Apps and agents”



PIN TO THE LEFT SIDEBAR

1. Right-click WanPlus

2. Click the pin icon to keep it displayed in 
the left sidebar
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