NATIONAL SUN YAT-SEN UNIVERSITY
Email Application Form
	 mail.nsysu.edu.tw


Personal Identity：□ Faculty and staff □ Assistant (Includes postdoctoral research fellow) 
□ Formal units □ Others               
	Notes：

(a) All fields in this form must be filled, any incomplete or fake information will result in 
disapproval of the application. 
(b) The username must start with a letter, and have 5 or more alphanumeric characters. If the filled
username already exists in the email system, we will assign a username for you.
(c) Applications from formal units will have usernames assigned by the Clerical Service Division, 
and add “aa” prefix for distinguishing.  Other fields will be filled by the person in charge of
the formal unit. 

	ID Number                             Date of Birth (year/month/day)：        

	First Name:
	Last Name:

	Username:
	(1)
	(2)
	(3)

	Service Unit:
	職    Job Title:

	Tel: (Company)                               (Home)

	Address: □□□

	Further information:
(a) Applicant qualification: staffs, faculties, assistants and units in National Sun Yat-Sen University. (defined by the Office of Personnel Services)
(b) How to apply: Bring the certification listed below with you to the Office of Library and 
Information Services. Staffs and faculties should bring the letter of appointment or the
 certification of service
(c) Period of use: The account will be deleted automatically if it has not been used for a 
consecutive period of time (one full year), or after three months since the holder resigns.
(d) Webmail site address: http://email.nsysu.edu.tw/ 

(e) Email administration: 

Tel: (07)5252000 #2522, Email: service@mail.nsysu.edu.tw
Address: The Office of Library and Information Services, 70 Lienhai Rd., Kaohsiung 80424, 
Taiwan, R.O.C.
(f) This form can be copied for uses.

	Applicant should follow regulations below:
(a) Email accounts may not be used by persons other than account owners, or be utilized to jam or attack other network nodes and systems.
(b) The hard drive space for Email accounts are provided for temporary storage only; NSYSU is not responsible for keeping mails being sent and received.

(c) Email users must comply with all relevant NSYSU regulations and Information Security Management Regulations. Violations of these rules will result in account suspension.

	Issue
	Application

	Department of issue
	Signature of applicant
	Signature of unit chief

	
	
	


Storage life：5 years
Form number：CPCO-3-04-0204
