附件(一)
National Sun Yat-sen University
Office of Library and information services: Application form for borrowing avenues
	Avenues
	B1：□Video Conference room  □Conference room 

Computer classroom：□PC02  □PC03
1st floor：□hall □front porch □back porch
2ed floor：□seminar room
3rd floor：□Exhibition room
4th floor：□Audio-visual room

	Video services
	□not needed  □needed, what kind:                        

	Using date and time
	From              to              (Date)
Every      (Mon,Tue,Wed…) from        to         (Time)

	Name of the course or purposes
	
	Teacher’s name or user’s
	

	Number of user
	
	User：□on campus □off campus

	Applicant’s information
	Name
	
	Phone number
	
	Fax number
	

	
	E-mail
	
	Application date
	

	Notices：

1. One who wishes to borrow the avenues has to initially fill in this form and deliver it to the office of LIS one week before the date of using. For borrowing ordinary avenues, please deliver the form to office of General Affairs division, as for computer classrooms, deliver the form to the Headquarter of LIS.

2. Off-campus organizations or school departments intend to hold up an activity for outsiders, they would be charged according to “NSYSU Office of Library and Information Services: Charging Principles on Lending Avenues.” If the activity is cancelled after payment, the 10% management fee would still be required.

3. If the borrowing date does not belong to work days, users have to bear the extra fee of hiring additional part-time workers. The hourly fee will be charged according to Labor Standards Acts.

4. Users cannot move mechanic equipment or facilities without permission. Please do not place any paper or poster on the doors or walls and keep the environment clean. If there is any damages or losses, users will take all the compensatory responsibilities.
5. The using of amplifier and roaring outdoors are strictly forbidden.

6. Teacher who borrow computer classrooms please inform students to show their student IDs or school-validated certificates.

7. Other matters which are not displayed in this notice will be dealt with the administrators afterwards.

	Users confirm and conform to the notices above and Sign:
	
	The department supervisor of Users confirms and conforms to the notices above and sign:
	

	Users do not need to fill in the following form

	Undertaker
	Team Leader
	Director
	Charging undertaker

	
	
	
	

	Memo：
	Number of receipt

	
	



保存年限：一年


表單編號：CPCI-3-06-0201








